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I Designate Collaborative Spaces
\ Designate collaborative spaces throughout your office in which
Q two or more people will gather to work together. These could
include conference rooms, training spaces, or team spaces.

training room 1 conference room 1 project room 1

Create a Network

\ £§%§ A. Install a RoomWizard™ display outside the entrance of

each collaborative space. The RoomWizard enables users to
l reserve that space remotely using their computers or using
RoomWizard's touch screen feature at the entrance to the
room.

CopyCam® Pro

B. Inside each collaborative space, install a One-Click enabled
Steelcase product such as CopyCam Pro. These products
enable users to capture anything written or drawn on the
product's surface. Connect both the RoomWizard and the
One-Click enabled product to your network.

Configure your System
' Configure RoomWizard to point to your CopyCam Pro.
@ Next, configure RoomWizard to point to your e-mail server's
SMTP and LDAP ports. The SMTP port allows RoomWizard
to send e-mail and the LDAP port allows RoomWizard to look

up users' names.

Optional: Connect to your own
Calendaring System

[) .

A. If your company uses a corporate calendaring system such as
$ Microsoft Outlook® or Lotus Notes™, your reservation method does

not have to change. Simply connect each RoomWizard to your

corporate calendaring system server. Users can select a room from
Corporate Calendaring system screen this pool when they use their calendaring system to schedule a
meeting. They can also create, revise, or end a reservation at the
entrance to the room and RoomWizard will automatically update the
corporate calendar. This feature requires a RoomWizard connector,
which interfaces with your email server, available from Steelcase.

B. If your company uses another method to schedule meeting space
such as Netsimplicity Meeting Room Manager, Dean Evans Event
Management System, or CollegeNet Resource 25, please contact
these respective suppliers for software to connect with RoomWizard.

—» [ | Host Use One-Click Publishing
Invite ? @ Schedule your meeting space and invite meeting participants.
During the meeting, create notes on your Copycam Pro.
Host —» | Participant 1 J J 4 4

Capture notes throughout the meeting with the touch of one

() . button - "http:" on the CopyCam panel.
# Invite $ o N Since RoomWizard with One-Click Publishing knows who is in
—> Participant 2 the room and for what period of time, it "harvests" the images

from CopyCam and automatically e-mails all captured notes
to meeting participants.

—> B Participant 3

Hold an Impromptu Meeting

You can still use One-Click Publishing even if you schedule an
http: impromptu meeting using the touch screen on the
RoomWizard display. Simply reserve the space on the
° RoomWizard and capture notes as usual during the meeting.

—{) ° B Room Administrator At the end of the meeting, all notes are automatically sent to
the room's designated administrator who can then forward
them on to you.
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